
USING LINKEDIN



The Dashboard

Professional Photo

Appropriate headline to summarize what you do

Use the same name and format across CV, business cards etc.

to allow contacts to find you easily

How could you summarise you CV in 2/3 lines? 

Ensure all activity is appropriate, stay away from strong ideological 

perspectives and remain consistent with interests



Profile Picture
• Using a high quality camera, face straight on like you would for a passport

Either no background or relevant background blurred out.  You are the focus

Brushed hair, neatly cut beard etc

Facial expression should be professional but not cocky

Clothing choice should be appropriate. Suit is the safe option 

Position photo so you cover most of the screen and centred



Experience 

& Education

Both in chronological order

Cut off point for display 

What was you role/responsibility?

Outline, grades, modules

Include professional qualifications

Many courses will have a video and/or

a course outline PDF.  Attach this



Skills, Accomplishments 

& Interests

• Skills may be added or removed

• Only the top 3 are shown on dashboard

• Contacts rarely see the others, so you may need to revise them 

to ensure they are relevant

• University awards such as highest grades, best dissertation etc.

• Languages may be useful to some roles

• Based on groups you are part of and people/firms you follow



Search engine

• LinkedIn has an exceptionally powerful search engine

• Works by searching entire profiles for key words

Company and title, division, assets traded etc. will all wield results

Remember to use filters if there is a lot of ‘noise’ in your results

In order to message people, you must be connected first.  A strong 

profile helps this. People will be aware when you view them. 

A personalised message

May help you make 

Connections with big 

names



Messaging

Keep email format for first few messages, then follow what they do

Address based on seniority. Fellow summer interns may be less formal, 

allowing for a more personal relationship

Why are you messaging them, what can you learn from each other,

do you have any shared passions, interests or schools? 

Leave the conversation at a level where you may return when you 

need advice, help or guidance. 



WRITE A BLOG

• Once a month is fine!

• Pick something that you find interesting. Try to find something different people aren’t talking about OR a spin to a 
story like Brexit that perhaps people have not contemplated – be thought provoking.

• Less is more! A effective blog should be concise. Make a point, support your argument and conclude.

• Great to show your enthusiasm for the subject and to showcase your talent BUT make sure it’s good (get friends to 
read/check before posting). Typos are unforgiveable.

Example: 
http://emjonesthemacroview.blogspot.com/

http://emjonesthemacroview.blogspot.com/


STILL UNSURE ON WHERE TO START?

• Be honest with yourself – write down a list of what’s most important to YOU

• Write down a pros and cons list of your strengths and weaknesses 

• Write a list of what it is you want to achieve in the end (personal goals)

• Match your lists above to a specific job role by researching roles online and networking with people 
in those roles

YOU MUST DETERMINE WHAT YOU WANT TO DO BEFORE YOU EVEN WRITE A CV!

• Most students fail because their CV/cover letter does not coherently support the role they are 
applying for

• Regardless of role – you must know about real world news impacting markets – the enthusiasm and 
passion will make you different!


